A Student’s Guide to Remote Learning at Wellacre

If you are remote learning, all of your work is available to you via Google Classroom. This
guide will demonstrate how to access the work for each of your lessons. You should follow your
lessons for the day in the same order as your timetable.

Accessing Google Classroom

1) Open up a web browser and visit www.google.com
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2) Click on the ‘Sign in’ option in the top right hand corner.
3) On the sign in screen, enter your Wellacre email address

*your email address is usually the initial of your first name, followed by your surname in full. For
example, John Smith would be JSmith. The rest of the email address will be
@student.wellacre.org. So, John Smith’s complete email address would be

jSmith@student.wellacre.org

4) Enter the password that you use for this email address
*It is usually the same as the one you use to log onto the computers in school. If you cannot

log on with these user details. Please contact ServiceDesk@Dataspire.co.uk, who will reset
your password for you.

5) Once you have logged in, click the nine-dotted square in the top corner of the
screen.
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6) Then select Google Classroom
*You may have to scroll down the list of icons to find the Google Classroom icon.

Accessing the Remote Learning tasks

1) Find the option Remote Learning option.
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*If you have never accessed this classroom before, an ‘Accept’ button will be
available here. Click Accept to access the classroom.

2) The following screen will then appear, to access the work, select Classwork
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3) Scroll down to find your year group and select the subject you want
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*If the subject you require cannot be seen, please click on View More to see the full range of
subjects

4) When you click on a subject, you will be presented with three documents.
Each document contains a fortnight’s work for that subject.
Select the document that relates to the date you are looking for.
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5) Each document contains details of all of the tasks as well as links to
resources. Details of how to submit the completed work will also be given within

the document.
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6) If you struggle to understand or need support with any aspect of the work,
please contact your subject teacher.



